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Steps to Change the Head of Household
Select the Expand button to see current family setting

Fred Flintstone Man (Boy, if child) ClientiD A . H
§/1/2000 an Sy, e 10303 )

Fred Flintstone's Dashboard

Fred Flintstone's Information

Name: Flintstone, Fred —atles 5/1/2000

Gender:  an (Boy. if child) Race: yiative Hawaiian or Pa

P Status:

Currently, Fred is the HoH and Wilma is the Spouse.

Clients / Fred Flintstone's Dashboard

Fred Flintstone

Age 26 Self

{® Case Notes

Grandpa Flintstone
Age 65 Other Family Member

) Case Notes

Pebbles Flintstone
Age 0 Daughter
() Case Notes

Wilma Flintstone

Age 26 Spouse

@ Case Notes

To make this change, select Family History

Last Updated: 7/20/2026



£ Clients / Fred Flintstone’s Dashboard

Name
Fred Flintstone

Birth Date
5/1/2000

Gender
Man (Boy. if child)

ClientID
10303

3 Quick Add Family Member
‘e Famil
D Family History
BamBam Flintstone
Age 4 Son

() Case Notes
AP  Fred Flintstone

On the Family History page, select Family Members

£ Clients / Fred's Family History
Fred Flintstone ClientlD
if chi n La
£/1/2000 Man (Boy, if child) 10303 =
Fred's Family History
Members lick Add this Client to Another Family. T

© Set as Current

XK Case Motes
Q, Family Aliases

B Family Services Report
(] @ Flintstone, Fred - 2020

view the family information selectthe E
o add Case Motes for the family with the
e family, or view a history of Family Ser

On the Family Members page, we see that Fred is listed as the HoH



Fred Flintstone ClientiD
if chi fa] HH
- Man [Boy, if child) 10303 1 =

Family Members

& results found.
Mame Date Added Date Removed Relationship
rg Flintstone, Pebbles 05/01/2026 Daughter
rg Flintstone. BamBam 05/01/2026 Son

Flintstone, Wilma 03/01/2000

Flintstone, Fred 05/01/2020

To change this, select the Edit button for Fred to change him to spouse

Fred Flintstone ClientlD
M Boy, if child
5/1/2000 an (Boy.ifenid) 46303

View / Change Family Member

o o®m O
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the information, click Save.

Family Member:*  Flintstone, Fred

Relationship to Head of Household:* | Self b4

Date Added:* | SELECT --
Daughter

Date Removed: Dependent Child
Other Family Member

Guardian

Comments: bord for a si

Grandparent
Set as Current: Other Non-Family
Other Caretaker
Parent

Son

- —

Select Set as Current



Fred Flintstdne o ClientiD =
0D Man (Boy, if child) 10303 Q @ I

View / Change Family Member

Family Member:*  Flintstone, Fred

Relationship to Head of Householdi Spouse v I
Child Relationship Type: -~ SELECT -= +
Living with Head of Household?*  Yes v

Dependent on Head of Household?* Yes v
Date Added:* 05/01/2020 | @ J
Date Removed: MM/DD/YYYY |

Comments: Auto-generated family record for a single

I Set as Current: I

Remove Client from all Other Families: (i ]

Next, change Wilma to be the HoH

Fred Flintstone ClientiD
Man (Boy, if child n e
5/1/2000 an (Boy. ifenild) — 4h203 -

ra
ed

View / Change Family Member

To update or change the information below, select the field and make any appropriate adjustments. Once you haw
the information, click Save.

Family Member:*  Flintstone. Wilma

Relationship to Head of Household:* | Self

Date Added:* | 03/01/2000 =]

Date Removed: MM/DD/YYYY

Comments:

Set as Current:

Remove Client from all Other Families: [ ]

Visit the Family Members page to see the changes made

rg Flintstone, Wilma 03/01/2000 Self

r.g Flintstone, Fred 05/01/2020 Spouse

Steps to Update the Enroliment



On the new Head of Household's Dashboard, select Edit Project Entry Workflow

Wilma Flintstone ClientlD
Wi Girl, if child <L
3/1/2000 oman (Girl, if child) 10304 fal <r
Wilma's Enrollments
1 result found.
Active Project
Household Household Project Start  Exit Date Days
Enroliment Description Members Type Date |1 H Enrolied
v Active
* Homelessness Prevention
° TRAIN - HUD: CoC - 5 Adults and 05/M01/2026 12
o B Children
# Add Household Member
- Add Housing Status Tracking
Q, Associated Assessments
B¢ Exit the Enrollment
t Entry Workfiow
B Review Entry Assessments Mo records found.
b ] L_!pdatemnnual Assessment lew Field Service Date 1X
Here we see that the HoH is now Wilma
Wilma Flintstone ClientiD o
Intake Y e ~ 10304 a B O
@ Basic Client . .
Client Information
© Family Members ——— =
O Program Enraliment Address:
M Fause X Cancel fddress 2
City, State. Zip Code: City State | Zip Code
Email:

Home Phone:
Work Phone:

Msg Phone: o

Family Information

Use this section to collect data about a client's family. The Family search field allows you to searc
enisting family account. This is appropriate when adding a family member to an existing family.

Family: Flintstone, Fred - 2020 o

Relationship to Head of Household:* | Self 0




On the Family Members page, double check that the HoH is correct

i Pinlstore
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Verify that the HoH for the HUD Program Enrollment is correct, and update if needed
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Continue through the workflow, saving along the way
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wilma Flintstong . CligntiD
fa]
Intake E /72000 woman [Girl, if child) 10304 : =)

Fu
L&

&) Basic Cliant
Information

&) Family Mambers

&) Program Encolimant
¥ ¥ Flintstane, Wilma
¥ &) Flintstane, Grandpa

¥ &4 Flintstona, Grandma

You're done! @ ="

? &4 Flintstona, Fred
 FimEne, e All required staps have been completed.

¥ &) Flintstone, BamBam

¥ & Flintstona, Pebbles
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