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HMIS Cheat Sheet on How Remove a Family Member 

The first step in removing a family member is to remove them from any family enrollments. This could be 
an exit or a removal (via a request to the help desk). 

After that is complete, select “Expand” on the Family Settings button 

 

 



 
 

 

Next, Select Family History 

 

 



 
 

 

Next, select Family Members 

 

Edit the family member that must be removed 

 

 



 
 

 

Enter any necessary information, and add Date Removed 

 

Now you will see a Date Removed for the family member separated 

 

 


