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APR

Navigate to the Report workspace.
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From the favorite’s menu, select HUMS Exports > CSV APR FY2020
Reports * )}’Chent'rrack Search n ; Freda Nelms (Training) | Help | Sign Out

@ Data Explorer

¥= Files on Server
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Please note that multiple project and program type support is only intended for cases where multiple programs is required for APR submission. For example, a grant with
multiple sub-recipients that enter data into multiple projects. Additional programs will affect performance and should only be used when necassary for compliance

HMIS Exports

The export will return data based on the combination of all parameters you set. For example, if you choose Organizations "Agency 1" and "Agency 2" and Project
E’ ©SV APR - FY2020 "PSH 123" the report will only include clients enrolled in PSH 123 by Agency 1 or Agency 2.

B csvExport 6.1
B> LsA Export Date Range

ﬁ Preview LSA Runs Indicate the time period for his report. Only records that fall within the date range you select will be included

B> Csv CAPER-FY2020

Date Range List since This Date, Last Year v ‘

SSVF Export- CSV 6.1 Begin Date 01/31/2019 to 01/31/2020
CSV Export 2020

RHY Export - CSV 6.1 Organization

SSVF Export - CSV 2020 [E» Run Export [l el

Fill out the Date Range, Organization and Program (Filter by Program).
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Under Validation File, select Generate Validation File.

);(ChentTraCl( Search n g Freda Melms (Training) | Help | Sign Out

< Y% BCSVAPR-FY2020 3 e &

Program Type: Filter by Program Type

* |+ Filter by Program

»HMIS Training - HUD: CoC - PSH
HMIS Training - HUD: HOPWA - PH
Program: HMIS Training - SSVF Rapid Rehousing
HSNT - TBRA (PSH)
LCC - EHVP (ES)
LCC - Legacy Founders Cottage (TH)

%

Validation File

Checking this box will generate a separate task to generate a validation file once the file export task has completed. This will not affect the running of or delay the
main export.

Generate Validation File: 4

[ -ULESTL @ | X Cancel

Click “Run Export”

Encrypting the export is optional. If you choose to do so, create a password for the report. Click
“Done”. You will get a confirmation page. Click “"Ok".

Metro Dallas Home... Google Slides {8 Cheat Sheet: Works... @ Inventory | Chachan...

usw.clienttrack.net says

'~ Your export has been queued and will be processed at the next ini i
)IC I ien tTraCI( P P ! Freda Nelms (Training) | Help | Sign Out

available time.

The report has not been placed in the queue. Click on the link to view the status.
Files on Server

Displayed below is a list of the files available for you to download. Files may be available for a limited time they expire, and will be automatically removed, on the date
specified. To download the file click the download link, to remove the file from file on server click the delete link. The file will no longer be available for download by any
user or be available for processing if used in an import once deleted.

Click to viewlhe status of export or import tasks.

File Name Creator Created Expires

b 4 HMIS APR_CAPER 2020 Pre-Load_20200131202408.zip Freda Nelms 1/31/2020 8:24:08 PM 1/31/2021 2:24:08 PM
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Download the file. The validation file will give is a detailed report. All other files are meant to be
uploaded to Sage.

*Tip — If you would like a PDF version of the APR, upload the files (one program at time) as a test to

Sage at https://www.sagehmis.info/logon.aspx and download the PDF version of the report.
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